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Welcome @

A better path for a
career in education,
childcare and early
years

Learning new skKills and gaining industry
recognised qualifications through HOT
can unlock many career opportunities in
the education, childcare and early years
sectors.

There are many benefits of an
apprenticeship programme and they
have a positive effect on all involved.
Apprenticeships can offer you the
chance to leave school at 16 and go
straight into work, enhance your
skills if you’re already in work, or
give you the opportunity to take your
career on a new path orin a new
direction.
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Unlock Career
Opportunities

Apprenticeships give you the freedom to learn,
work and earn, in a career path that suits you.

Gain qualifications while you work in a real work
setting and gain experience while earning a

wage, from a real employer. ‘

If you are looking to start or boost your career
with an apprenticeship, HOT can provide a high
level of support and expertise in your chosen
field. Blending theory with hands-on practical
skills and experience, the apprenticeship
package will provide a nationally recognised
qualification along with functional skills

where these are a requirement of r
the apprenticeship standard. }
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Your Journey
Starts here

The programmes we offer will provide a solid
foundation of skills and knowledge to build a career
in your chosen field. The Government has identified
apprenticeships as a huge growth area for training
and up-skilling staff, as well as a key progression
route after GCSEs.

We have developed high quality training
programmes that incorporate Intermediate (2) and
Advanced (3 ) levels of the framework. Additionally,
the recently introduced Higher levels (4 & 5),
including Level 5 Early Years Lead Practitioner
framework, meaning we can offer a full package that
will support you throughout your Early Years career
journey.



Learn Your Way

This prospectus will show why many
apprentices choose this route and the
positive impact they have.

Do It Your Way
Choose a career path and learn your way

There’s much more to further education than
college and sixth form. Apprenticeships give you
the freedom to learn, work and earn, in a career
path that suits YOU.

Your Next Steps

Qualifications to progress your career

You can gain nationally recognised qualifications to
boost your career, with an Apprenticeship. Climb
the career ladder at your current job, or change
direction in a new role and achieve your aspirations.

Reach Your Goals

Grow your skills for ongoing success

We can support you with work-based
gqualifications that match the environment you
work in, so you can make your career work for
you.




In 2021 - 2022 we recorded

a 72% completion rate

almost 20% higher than the 2021
national average

We are a well-established and highly
regarded learning provider throughout
West Yorkshire and work with a range of
employers to deliver specialist
Apprenticeships.

We are registered with the ESFA
(Education & Skills Funding Agency) to
deliver work-based apprenticeships.

Our Apprenticeships team delivers
nationally recognised work-based
training and qualifications that are
offered from Level 2 to Level 5, in arange
of early years, education, special
education needs and

childcare settings.
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Quality Delivery

We follow the national standard
set out by the government.
Maintaining the Matrix Standard
for over seven years is one of the
ways we benchmark ourselves,
as well as being directly
registered with OFSTED

Local Service

We work with local employers,
education bodies and suppliers
to deliver apprenticeships
across Calderdale and Kirklees.
This means we are dedicated to
working with local people and
helping them find a match with
local employers, offering work-
based apprenticeships that suit
both parties.

Specialist
Expertise

Our team has experience in
the fields of training,
education and early years,
which makes us specialists
in the courses we provide.
This means we have a deep
understanding of the
unique challenges,
requirements and
developmentsin the
industry , so we can keep
you up-to-date with any
changes that may impact
your learning.
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Our ¢
Ccourses

The Apprenticeships we provide are nationally recognised
work-based qualifications, from Level 2 to Level 5in a
range of early years, education, special education needs
and care settings.

These qualifications vary in type, with Awards,
Certificates and Diplomas available in various levels and
professions.

e Level 2: Equivalent to five GCSEs at grade 9-4

e Level 3: Equivalent to two A-Levels

e Higher Level 4: Equivalent to an HNC,
CertHE, Level 4 NVQ, or BTEC (equivalent to
first year at university)

e Higher Level 5: Equivalent to an HNC, HND or
Foundation Degree

In order to access our apprenticeships, you are required
to have a placement with an employer - we can often
support you with this.

Please use the grid opposite for an overview of

our apprenticeships and training courses, where
you will be able to gain more information on
the relevant page number.
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Qualification

Role/Title Qualification
type

Certificate (NCFE Cache
Level 2 Early Years
Practitioner)

Early
Years Practitioner

—

Level 2 Apprenticeship

Special
Educational Needs
(SENCo) Coordinator
in Early Years Settings
(EYS)

- . Certificate (NCFE CACHE
Geriisais Un%(learss\?:r?(lng Level 3 in Understanding
y Playwork)

Apprenticeship (NCFE
Cache Level 3 Early Years
Educator)

Award (NCFE CACHE Level

3 Special Educational Needs

Coordinators in Early Years
Settings)

—L
N

=
(¢)]

Early
Years Educator

N

Level 3

Apprenticeship (NCFE
Cache Level 3 in Specialist
Support for
Teaching and Learning in
Schools (QCF)

Teaching
Assistant

Apprenticeship

Apprenticeship (NCFE
Cache Level 3 in Business
Administration)

Business
Administration

—_
o

Apprenticeship (NCFE
CACHE Level 3 in Playwork)

~

Playworker

Early
Years Lead
Practitioner

Diploma (NCFE Cache Level
3 Early Years Lead
Practitioner)

o

Level 5 Apprenticeship

School Business Apprenticeship (Ebor Trust)
Professional Level 4 (SBP)

—_
O

Apprenticeship




Level 3

Level 5

Level 5

Qualification
type

Apprenticeship

Apprenticeship

Apprenticeship

Role/Title

Team Leader and
Supervisor

Operations Manager

Specialist Teaching
Assistant

Qualification

Apprenticeship (Highfield)
Level 3 Team Leader and
Supervisor

Apprenticeship (Highfield)
Level 5
Operations Manager

Apprenticeship Level 5
Specialist Teaching
Assistant
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| am so proud to be part of the
Halifax Opportunities Trust team.

Ea r Iy Yea rS Working as an apprentice has

given me an opportunity to gain a

Practitioner recognised qualification in an

industry | love.

Leve I 2 Sumera - Level 2 graduate

Training Provider: Halifax Opportunities Trust
Awarding Body: NCFE Cache

Overview: The Early Years Practitioner Level 2 Apprenticeship provides a great
training opportunity for staff working in a range of private and public settings
including; full day care, children’s centres, pre-schools reception classes,
playgroups, nursery schools, home based provision and local authority provision
who deliver the Early Years Foundation Stage (EYFS) requirements set by
government for the learning, development and care of children from birth to
five, in both indoor and outdoor environments.

Course Length: 15-18 months
Qualification: Apprenticeship (NCFE Cache Level 2 Early Years Practitioner)

Course Content: The Delivery Model is broken down over nine topics:
The Role of the Early Years Practitioner

Child Development

Health and Safety in Early Years

Supporting Children's Wellbeing

Working within the Early Years Foundation Stage

Protecting Children in Early Years

Supporting Children with SEN and Partnerships in the Early Years

Entry Requirements: d ]

e Level 1Childcare qualification >

¢ GCSE English and Maths grade 4/C or Level 2
Functional Skills in English and Maths

e Undertake the Disclosure and Barring Service
process and provide the result

Career Progression Opportunities:
You can be an apprentice or work in an
EYC provision such as:

e Private or school nursery

e School Reception

e Children’s centre

e Out of school / holiday club

You can progress on to:

e An apprenticeship

e Level 2 or 3 qualifications
o work
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https://www.regen.org.uk/learning/apprenticeships/

Special Educational Needs
Coordinator (SENCo) in Early
Years Settings (EYS) Award

Level 3

Training Provider: Halifax Opportunities Trust
Awarding body: NCFE CACHE

Overview: The Early Years Special Educational Needs Coordinator (SENCo)
qualification is for a Level 3 practitioner in a private, voluntary, or independent
setting. All early year’s providers are required to have arrangements in place to
identify and support children with Special Educational Needs and Disabilities
(SEND) and to promote equality of opportunity for children in their care. The
qualification is designed for those already working in a SENCo role as part of their
early year’s practitioner role, or those who are interested in doing so. This
qualification is also appropriate for childminders.

Course Length: 12 months

Qualification: Award (NCFE CACHE Level 3 Special Educational Needs
Coordinators in Early Years Settings)

Course Content:

e Explore the role and responsibilities of the Special Educational
Needs Coordinator in an early year setting

e Understand the strategies and techniques for
supporting children and their families

¢ Increase knowledge of SEND codes of practice

Entry Requirements:
e 16+ Years

Career Progression Opportunities:
This qualification is suitable for those
interested in pursuing careers in:

e Health and social care

Childhood studies

Community, youth and families
Social work

Early years

Primary teaching

Nursing

You can progress on to:

e .An apprenticeship or higher
learning in Special Education Needs
other relevant sectors



Understanding
Playwork Certificate
Level 3

Training Provider: Halifax Opportunities Trust
Awarding Body: NCFE CACHE

Overview: This qualification provides in-depth information about the role of the
Level 3 playworker when working with children and young people between the
ages of 4 to 16. It allows you to gain an understanding of the management of play
environments and the line management of other staff. The Diploma covers the
knowledge and skills you will need when working unsupervised and requires you
to demonstrate these in the workplace. It is aimed at experienced playworkers
who have a wide knowledge and understanding of children and young people
and a deep appreciation of playwork principles and practice.

Course Length: 12 months
Qualification: Certificate (NCFE CACHE Level 3 in Understanding Playwork)

Course Content:

e Understand Playwork principles

e Understand children and young people's self-directed play

e Understand how to safeguard the well-being of children and young people.

Entry Requirements:

e 18+ Years

e Either working as a supervisor in a playwork setting or would
like to take on a supervisory role (after-school club, adventure
playground or play scheme).

Career Progression Opportunities: This qualification
is suitable for those interested in pursuing
careers in the following areas:

Playworker

Childminder

Holiday centre worker or manager
Holiday representative

Leisure centre assistant or manager
Play therapist

School lunchtime supervisor

Youth and community worker

You can progress on to:

e Alevel 3 Diploma in Playwork
e Alevel 3 Award in Transition to
work (from Early Years)




Early Years Educator
Apprenticeship
Level 3

Training Provider: Halifax Opportunities Trust
Awarding Body: NCFE Cache

Overview: The Early Years Educator Level 3 Apprenticeship provides a great
training opportunity for those who work in a range of private and public settings
including; full day care, children’s centres, pre-schools, reception classes,
playgroups, nursery schools or home-based provision. They may be working on
their own or supervising others to deliver the Early Years Foundation Stage
(EYFS) requirements set by Government for the learning, development and care
of children from birth to 5 years old.

Course Length: 15-18 months
Qualification: Apprenticeship (NCFE Cache Level 3 Early Years Educator)

Course Content: The Diploma is made up of banks of shared units, grouped
under the following nine modules:

Children’s Behaviour

Welfare and Care

The Early Years Foundation Framework

The Role of the Early Years Practitioner

Child Development Safeguarding in Early Years

Theories and Philosophical Approaches in Early Years

Health and Safety in Early Years Equality, Diversity and Inclusion-Teaching and
Learning in Early Years

Entry Requirements:

e GCSE’sin English and Maths at Grade C (4) or
above or able to achieve Level 2 English and
Maths whilst on programme

e Level 3 Early Years Educator or Equivalent
Qualifications / Extensive Experience

e Must have held a residency in the UK for
the last three years

Career Progression Opportunities:
This qualification is suitable for those
interested in pursuing careers in the
following areas:

e Playgroup Leader

Learning Mentor

Assessor / Trainer

Childminder

Special Educational Support Worker
Assistant Manager / Manager of an
early years setting.

You can progress on to:
e Alevel 5Diplomain Early Years Lead
Practitioner
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| have successfully

Tea c h i ng flourished with the help

and support of a

ASSiSta nt professional and highly

skilled team.

Apprenticeship Current apprentice
Level 3 ”?

Training Provider: Halifax Opportunities Trust
Awarding Body: NCFE CACHE

Overview: The Teaching Assistant Level 3 Apprenticeship provides a great
training opportunity for those who work in primary, special and secondary
education across all age ranges, as well as special educational needs, who
support a class teacher to enhance pupils’ learning. Key responsibilities may
include: Supporting the class teacher

Course Length: 15-18 months

Qualification: Diploma (NCFE Cache Level 3 in Specialist Support for Teaching
and Learning in Schools (QCF)

Course Content: The Diploma is delivered in modules under the following nine
topics:

¢ The Role of the Teaching Assistant

Communication, Relationships and Teamwork

Equality, Diversity, Inclusion and British Values

Safeguarding Children

Keeping Children Safe in Education

Child Development

Positive Behaviour Teaching and Learning

Literacy and Numeracy in Schools

Entry Requirements:

e Hold or are working towards a Functional Skills
qualification at level 2 or a GCSE Grade C/4 or
above in English and maths.

e Hold a Level 2 in Supporting Teaching &
Learning in Schools qualification.

e Minimum of 6 weeks experience in
a School setting prior to starting
the course.

Career Progression Opportunities:
This qualification is suitable for pursuing
careers in the following areas:
e Teaching Assistant in a special school
e Teaching Assistant in a secondary
or independent school
e Senior Teaching Assistant
e Senior Learning Support Assistant
e Senior Special Educational Needs
Assistant

You can progress on to:
e Level 4 Higher Level Teaching Assistant
e Teaching Degree



Business Administration
Aprenticeship
Level 3

Training Provider: Halifax Opportunities Trust
Awarding Body: NCFE CACHE

Overview: The Business Administrator Level 3 Apprenticeship provides the
opportunity for team members to grow and develop their skills towards
management capabilities. On completion of the standard, learners will be able to
demonstrate a range of leadership skKills, customer and product knowledge as
well as industry knowledge, skills and behaviours.

Course Length: 15-18 months ‘

Qualification: Apprenticeship(NCFE Cache Level 3 in Business Administration)

Course Content: The Delivery Model is broken down over the following topics:
Personal Development

Interpersonal Skills and Communication
Planning and Organising

Team Building and Personal

Organisation and Business Fundamentals

Value of Skills

Managing Own Performance

Process Management

Project Management

Stakeholder Requirements and External Factors
Quality Assurance

Regulations, Policies and Procedures
Record and Document Production

Entry Requirements:

e 16 Years +

e Four GCSEs at grade 4/C or above, plus
GCSE English at grade 4 or above OR
have a Level 2 Business Administration

Career Progression Opportunities:
This qualification is suitable for those
interested in pursuing careers in the
following areas:

e Administration Clerk
Administration Officer
Administration Team Leader
Secretary
Executive Officer
Office Supervisor
Personal Assistant

You can progress on to:
e Business Studies or related
Higher-level Degree



Playwork
Diploma
Level 3

Training Provider: Halifax Opportunities Trust
Awarding Body: NCFE CACHE

Overview: This qualification provides in-depth information about the role of the
Level 3 playworker when working with children and young people between the ages
of 4 to 16. It provides an understanding of the management of play environments
and the line management of other staff. The Diploma covers the knowledge and
skills needed when working unsupervised. It is also a must-have for all those
undertaking the Level 3 Playwork Apprenticeship or if you’re working as a supervisor
in a playwork setting or would like to take on a supervisory role, like in a job at an
after-school club, adventure playground or play scheme.

Course Length: up to 20 months
Qualification: Diploma (NCFE CACHE Level 3 in Playwork)

Course Content: The Delivery Model is broken down over the following topics:
e Promoting positive behaviour

e Communication

e Health, safety and wellbeing

Entry Requirements:

e 18years +

e Either working as a supervisor in a playwork setting or would like
to take on a supervisory role (after-school club, adventure
playground or play scheme).

e A good level of literacy is needed

Career Progression Opportunities:
This qualification is suitable for those interested
in pursuing careers in the following areas:

e CACHE Assessor Training after experience
Playworker

‘Foundation Degree in Childhood Studies’
Childminder

Holiday centre worker or manager
Holiday representative

Leisure centre assistant or manager
Play therapist

School lunchtime supervisor

Youth and community worker
Playwork Development Officer
Adventure Centre Supervisor
Hospital Playworker

Manager of any Playwork Provisions

You can progress on to:
e A degreein arelated discipline



Early Years Lead Practitioner
Apprenticeship
Level 5 |

Training Provider: Halifax Opportunities Trust
Awarding Body: NCFE CACHE

Overview: The aim of the Level 5 Diploma for the Early Years Senior Practitioner
qualification is to support leadership and management skills in early years and
the knowledge and skills relating to the early years practice. The Early Years
Senior Practitioner will be a positive role model for the team. Through clear
leadership and effective management, the Senior Practitioner will support and
promote best practice within legislative requirements to enable quality
provision. Working collaboratively with colleagues, other professionals and
parents/carers the Senior Practitioner engages and motivates all involved for
improved outcomes for babies and children.

Course Length: 18 - 24 months
Qualification: Apprenticeship(NCFE Cache Level 3 Early Years Lead Practitioner)

Course Content: The areas covered in this qualification include:

Leadership and management

Child development and theory
Pedagogy

Health and wellbeing

Health and safety

Equality, diversity, inclusion and SEN
Safeguarding

Partnership working

Entry Requirements:

e 18 Years +

e GCSE’sin English and Maths at Grade C (4)
or above or able to achieve Level 2 Englishg
and Maths whilst on programme

e Level 3 Early Years Educator or
Equivalent Qualifications/ Extensive
Experience

e Must have held a residency in the UK
for the last three years

Career Progression Opportunities:
This qualification is suitable for those
interested in pursuing careers in the
following areas:

e Early Years Senior Practitioner
within the Early Years Workforce
across the private, voluntary and
independent sector

e Progress to Higher Educationin a
relevant subject area.



School Business Professional
Apprenticeship Programme
Level 4

Training Provider: Halifax Opportunities Trust
End point assessment organisation: Ebor Academy Trust

Overview: This programme is crafted to elevate your skills, enhance your impact
on overall school effectiveness and provide a pathway to professional
recognition and qualification. SBPs may work in primary, secondary and special
schools including local authority maintained schools, single academy trusts,
multi-academy trusts and federations. SBPs interact with all school stakeholders
regularly to advise on and manage school business practices effectively. This
requires them to understand educational issues as well as business
management. They will adhere to the principles of making the best use of school
resources to enable all students to achieve their potential and to meet the aim of
increasing social mobility for children and young people. They must have a good
understanding of educational policies and be able to implement change.

Course Length: 18 - 24 months
Qualification: Apprenticeship (School Business Professional)

Course Content: The areas covered in this qualification include:
Finance

Human resources

Ethical standards

Project management

Communication and relationship building
Change management

Strategic management

Decision making

Negotiating

Collaboration and Resilience

Entry Requirements:
e 18 Years +
e GCSE’sin English and Maths at Grade C (4)
or above or able to achieve Level 2 English
and Maths whilst on programme |
e Must have held a residency in the UK
for the last three years -

Career Progression Opportunities:

This qualification is suitable for those \
interested in pursuing careers in the
following areas:

e The Level 4 School Business
Professional is an excellent starting
point for anyone looking to pursue a
career in the educational and : ik ;
business sector R R T R 19




Team Leader and Superviso
Level 3

Training Provider: Halifax Opportunities Trust
Awarding Body: Highfield

Overview: This level 3 apprenticeship training programme develops the ‘
knowledge, skills and behaviours required to work as Team Leader and/or
Supervisor. Team Leaders and Supervisors manage individuals, teams, or projects
to meet private, public, or voluntary organisational goals.

Course Length: 18 months
Qualification: Apprenticeship (Level 3) Highfield

Course Content: The Delivery Model is broken down over 16 topics:
People & Team Management Models

Conflict Management

Leadership Styles & Organisational Culture

Customer & Stakeholder Management

Equality, Diversity & Inclusion

Developing Self-Awareness

Coaching in the Workplace

Change Management

Human Resources

Effective Communication

Project Management

Problem solving & decision making > -
Understanding finance i

Entry Requirements:

¢ You must have been a UK, EEA, or EU
resident for at least 3 years

¢ Level 2 or equivalent in Maths and

English OR work towards these as
part of your apprenticeship

Career Progression Opportunities: ’
This qualification is suitable for those |
interested in pursuing careers in the
following areas:

¢ Dutylead

Project lead
Shift supervisor
Supervisor
Team leader
Trading manager




Operations Manager
Level 5

Training Provider: Halifax Opportunities Trust
Awarding Body: Highfield

Overview: This level 5 apprenticeship training programme develops the
knowledge, skills and behaviours required to work as an Operations Manager. The
broad purpose of this occupation is to provide leadership, with both operational
and project responsibilities. An operations manager is responsible for managing
individuals or a team, offering direction, instructions, and guidance to achieve set
goals. They are crucial for the smooth functioning of all departments within an
organisation and ensure that their functions are administered and maintained in
accordance with legislation and the organisation’s policies and procedures.
Operations managers provide clear and inclusive leadership and direction within
their area of responsibility. This typically involves setting, managing, and
monitoring the achievement of core objectives aligned with the organisation’s
overall strategic goals. In smaller organisations, they are also likely to contribute to
the execution and achievement of these strategic objectives.

Course Length: 24 - 30 months
Qualification: Apprenticeship (Level 5) Highfield

Course Content:

The key topics that will be covered during the 30 months on programme are as
follows:

e Personal Effectiveness

e Organisational Performance

e [nterpersonal Excellence: Managing People & Developing Relationships

Entry Requirements:

® You must have been a UK, EEA, or EU
resident for at least 3 years

e Level 2 or equivalent in Maths and
English OR work towards these as
part of your apprenticeship

Typical job titles include:
Area manager
Department manager
General manager
Operations manager
Regional manager
Specialist manager
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Specialist Teaching Assista
Level 5

Training Provider: Halifax Opportunities Trust
Awarding Body: Highfield

knowledge, skills and behaviours required to work as a Specialist
Teaching Assistant. Specialist teaching assistants support provision
related to special educational needs and disability (SEND), the social and
emotional well-being, of learners, or within another area of specialist
curriculum provision such as forest schools, EAL, subject-based
interventions or music education.

Overview: This level 5 apprenticeship training programme develops the ‘

Course Length: 24 months on average plus end point assessment
Qualification: Apprenticeship (Level 5)

Course Content:

Specialist teaching assistants both reflect on their own practices and
support the training and development of others within their specialist
area. They will specialise in one of three options:

e SEND specialist teaching assistants support the implementation of
SEND policy, processes, and procedure. They will advance learning
for those learners with SEND.

e Social and emotional well-being specialist teaching assistants
support the implementation of policy, processes, and procedure in
this area. They will focus on learners’ social and emotional well-being,
to advance learning.

Entry Requirements:

e You must have been a UK, EEA, or EU
resident for at least 3 years

e |level 2 or equivalent in Maths and
English OR work towards these as
part of your apprenticeship

Typical job titles include:
Academic mentor

Drama teaching assistant
Higher level teaching assistant
Learning mentor

Music educator

Pe teaching assistant

Send teaching assistant

Social and emotional well-being teaching
assistant

Specialist education support
cialist learning assistant
edjalist learning support




What our learners
say...

| feel | have accumulated a
lot of knowledge from the
SEN programme, which
then helped me with my
related unit and also with
my day to day job at the
school.

| feel positively
motivated and this
inspires me to follow this
exciting apprenticeship
journey.

Sessions with my
tutor are very
informative and |
gain a better
understanding of my

job.

| have gained plenty of
valuable experience. | am
very excited about working
for Halifax Opportunities
Trust and continue my
learning on apprenticeship
programme.

66

| have successfully
flourished with the
help and support of
a professional and
highly skilled team.

| am so proud to be part of the
Halifax Opportunities Trust team.

Working as an apprentice has given

me an opportunity to gain a
recognised qualification in an
industry | love.

Sumera - Level 2 graduate
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Contact us:

Email: apprenticeships@regen.org.uk
Tel: 01422 399400

The Elsie Whiteley Innovation Centre,
Hopwood Lane,

Halifax
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